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NAUPA Standard Electronic File Format 
Holder Record Format  

 
Field 

Number Field Name Number of 
Positions  From Through Type 

Class 
Mandatory 
Required 
Optional   

Acceptable Value 
(V) Comments / 

Edits 
1 TR-CODE  1 1 1 N  M  (V) = "1"  
2 HOLDER-TAXID  9 2 10 N  M    
3 HOLDER-TAXID-EXT  4 11 14 N  R  See Definitions  
4 HOLDER-RPT-YEAR  4 15 18 C  M    
5 HOLDER-RPT-TYPE  1 19 19 C  M  A or R  

6 HOLDER-RPT-NUMBER  2 20 21 C  M  (V) = 01-99  
7 HOLDER-RPT-FORMAT  1 22 22 C  M  R 

8 HOLDER-SIC-CODE  4 23 26 N  R  (V) = 0111 -9999  
9 HOLDER-INCORPORATED-

STATE  2 27 28 C  R   Appendix 
10(a)  HOLDER-INC-DATE-CCYY  4 29 32 N  R  (V) = 1000 -9999  
10(b)  HOLDER-INC-DATE-MM  2 33 34 N  R  (V) = 01-12  
10(c)  HOLDER-INC-DATE-DD  2 35 36 N  R  (V) = 01-31  

11 HOLDER-NAME  40 37 76 C  M  (V) = A-Z/0-
9/SPACE/&  

12 HOLDER-CITY  30 77 106 C  R  (V) = A-Z/0-
9/Space  

13 HOLDER-COUNTY  20 107 126 C  R  (V) = A-Z  
14 HOLDER-STATE  2 127 128 C  R   Appendix 

15(a)  HOLDER-CONTACT1-NAME  40 129 168 C  M    
15(b)  HOLDER-CONTACT1-ADDR1  30 169 198 C  M    
15(c)  HOLDER-CONTACT1-ADDR2  30 199 228 C  M    
15(d)  HOLDER-CONTACT1-ADDR3  30 229 258 C  M    
15(e)  HOLDER-CONTACT1-CITY  30 259 288 C  M  (V) = A-Z/0-

9/Space  
15(f)  HOLDER-CONTACT1-STATE  2 289 290 C  M   Appendix 
15(g)  HOLDER-CONTACT1-ZIP  9 291 299 C  M  Left justify, space 

fill 
15(h)  HOLDER-CONTACT1-

COUNTRY  3 300 302 C  M   Appendix 
15(i)(1)  HOLDER-CONTACT1-TEL-AC  3 303 305 N  M    
15(i)(2)  HOLDER-CONTACT1-TEL-NBR  7 306 312 N  M    
15(i)(3)  HOLDER-CONTACT1-TEL-

EXTENSION  4 313 316 C  O  Space Fill  
15(j) HOLDER-CONTACT1-EMAIL 50 317 366    
16(a)  HOLDER-CONTACT2-NAME  40 367 406 C  O    
16(b)  HOLDER-CONTACT2-ADDR1  30 407 436 C  O    
16(c)  HOLDER-CONTACT2-ADDR2  30 437 466 C  O    
16(d)  HOLDER-CONTACT2-ADDR3  30 467 496 C  O    
16(e)  HOLDER-CONTACT2-CITY  30 497 526 C  O  (V) = A-Z/0-

9/Space  
16(f)  HOLDER-CONTACT2-STATE  2 527 528 C  O   Appendix 
16(g)  HOLDER-CONTACT2-ZIP  9 529 537 C  O  Left justify, space 

fill 
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16(h)  HOLDER-CONTACT2-
COUNTRY  3 538 540 C  O   Appendix 

16(i)(1)  HOLDER-CONTACT2-TEL-AC  3 541 543 N  O    
16(i)(2)  HOLDER-CONTACT2-TEL-NBR  7 544 550 N  O    
16(i)(3)  HOLDER-CONTACT2-TEL-

EXTENSION  4 551 554 C  O  Space fill 
16(j) HOLDER-CONTACT2-EMAIL 50 555 604    
17(1) HOLDER-FAX-AC 3 605 607   O   
17(2) HOLDER-FAX-NBR 7 608 614   O   

18 HOLDER-NAICS-CODE 6 615 620 C R  

19 FILLER  5 621 625 C  M  Space fill 
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NAUPA Standard Electronic File Format 
Property Record Format  

Field  
Number Field ID 

Number 
of 

Positions  
From  Through Type

Class  
Mandatory 
Required 
Optional 

Acceptable Values (V) 
Comments / Edits  

1  TR-CODE  1  1 1 N  M  (V) =2  
2  PROP-SEQUENCE-NUMBER  6  2 7 N  M  (V)=000001-999999  
3  PROP-OWNER-TYPE  1  8 8 C  M  (V) =P  
4  PROP-NAME-ID  1  9 9 C  M  (V)=C Or space  
5  PROP-OWNER-NAME-LAST  40  10 49 C  M  (V)=A-Z/0-9/Space/&  
6  PROP-OWNER-NAME-FIRST 30  50 79 C  R  (V)=A-Z/0-9/Space/&  
7  PROP-OWNER-NAME-

MIDDLE  10  80 89 C  R  (V)=A-Z/0-9/Space/&  
8  PROP-OWNER-NAME-

PREFIX  10  90 99 C  R  (V)=A-Z/0-9/Space/&  
9  PROP-OWNER-NAME-

SUFFIX  10  100 109 C  R  (V)=A-Z/0-9/Space/&  
10  PROP-OWNER-NAME-TITLE  6  110 115 C  R  (V)=A-Z/0-9/Space/&  
11(a)  PROP-OWNER-ADDRESS1  30  116 145 C  R  (V)=A-Z/0-9/Space/&  
11(b)  PROP-OWNER-ADDRESS2  30  146 175 C  R  (V)=A-Z/0-9/Space/&  
11(c)  PROP-OWNER-ADDRESS3  30  176 205 C  R  (V)=A-Z/0-9/Space/&  
12  PROP-OWNER-CITY  30  206 235 C  R  (V)=A-Z/0-9/Space  
13  PROP-OWNER-COUNTY  20  236 255 C  O    
14  PROP-OWNER-STATE  2  256 257 C  R  Appendix 
15  PROP-OWNER-ZIP  9  258 266 C  R    

16  PROP-OWNER-COUNTRY  3  267 269 C  R  Appendix 
17  PROP-OWNER-TAXID  9  270 278 N  R     

18  PROP-OWNER-TAXID-EXT  2  279 280 C  O    

19(a)  PROP-OWNER-DOB-CCYY  4  281 284 N  O  (V)=1000-9999  
19(b)  PROP-OWNER-DOB-MM  2  285 286 N  O  (V)=01-12  
19(c)  PROP-OWNER-DOB-DD  2  287 288 N  O  (V)=01-31  
20(a)  PROP-ST-TRANS-DATE-

CCYY  4  289 292 N  R  (V)=1000-9999  
20(b)  PROP-ST-TRANS-DATE-MM  2  293 294 N  R (V)=01-12  
20(c)  PROP-ST-TRANS-DATE-DD  2  295 296 N  R (V)=01-31  
21(a)  PROP-EN-TRANS-DATE-

CCYY  4  297 300 N  O  (V)=1000-9999  
21(b)  PROP-EN-TRANS-DATE-MM  2  301 302 N  O  (V)=01-12  
21(c)  PROP-EN-TRANS-DATE-DD  2  303 304 N  O  (V)=01-31  
22  PROP-PROPERTY-TYPE  4  305 308 C  R  Appendix 
23  PROP-AMOUNT-REPORTED  10  309 318 N  M    

24  PROP-DEDUCTION-TYPE  2  319 320 C  M  If Deduction Amt > 0  
25  PROP-DEDUCTION-AMOUNT  10  321 330 N  M    

26  PROP-AMOUNT-
ADVERTISED  10  331 340 N  M    

27  PROP-ADDITION-TYPE  2  341 342 C  R  If Addition Amt > 0  
28  PROP-ADDITION-AMOUNT  10  343 352 N  M    

29  PROP-DELETION-TYPE  2  353 354 C  R  If Deletion Amt > 0  
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30  PROP-DELETION-AMOUNT  10  355 364 N  M    

31  PROP-AMOUNT-REMITTED  10  365 374 N  M  If Cash 
32  PROP-INTEREST-FLAG  1  375 375 C  M  If Interest Bearing 
33  PROP-INTEREST-RATE  7  376 382 N  R  If Flag = 'Y'  
34  PROP-STOCK-ISSUE-NAME  25  383 407 C  R  If Security 
35  PROP-STOCK-CUSIP  9  408 416 C  R  If Security 
36  PROP-NUMBER-OF-SHARES  12  417 428 N  R  If Security 
37  PROP-ADD-SHARES  12  429 440 N  R  If Security 
38  PROP-DEL-SHARES  12  441 452 N  R  If Security 
39  PROP-REM-SHARES  12  453 464 N  R  If Security 
40  PROP-UNEXCHANGED-

ISSUE-NAME  25  465 489 C  R  If Unexch 
41  PROP-UNEXCHANGED-

CUSIP  9  490 498 C  R  If Unexch 
42  PROP-UNEXCHANGED-

SHARES  12  499 510 N  R  If Unexch 
43 PROP-ACCT-NUMBER  20 511 530 C  O    

44 PROP-CHECK-NUMBER 20 531 550 C O  

45 PROP-DESCRIPTION  50 521 600 C  O    

46 PROP-RELATIONSHIP-CODE 2 601 602 C  M Appendix 
47 PROP-OWNER-TYPE-CODE 2 603 604 C M Appendix   
48 FILLER 21 605 625    
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NAUPA Standard Electronic File Format 
Additional Owner Record Format  

Field 
Number  Field ID 

Number
of 

Positions 
From Through Type 

Class 
Mandatory  
Required 
Optional  

Acceptable Value (V) 
Comments / Edits 

1  TR-CODE  1 1 1 N  M  (V) = 3  
2  PROP-SEQUENCE-NUMBER  6 2 7 N  M  (V) = PROP-

SEQUENCE-NO 
3  PADD-OWNER-TYPE  1 8 8 C  M  (V) = A  
4  PADD-OWNER-NAME-LAST  40 9 48 C  M  (V)=A-Z/0-9/Space/&  
5  PADD-OWNER-NAME-FIRST  30 49 78 C  R  (V)=A-Z/0-9/Space/&  
6  PADD-OWNER-NAME-MIDDLE  10 79 88 C  R  (V)=A-Z/0-9/Space/&  
7  PADD-OWNER-NAME-PREFIX 10 89 98 C  R  (V)=A-Z/0-9/Space/&  
8  PADD-OWNER-NAME-SUFFIX  10 99 108 C  R  (V)=A-Z/0-9/Space/&  
9  PADD-OWNER-NAME-TITLE  6 109 114 C  R  (V)=A-Z/0-9/Space/&  
10(a)  PADD-OWNER-ADDRESS1  30 115 144 C  R  (V)=A-Z/0-9/Space/&  
10(b)  PADD-OWNER-ADDRESS2  30 145 174 C  R  (V)=A-Z/0-9/Space/&  
10(c)  PADD-OWNER-ADDRESS3  30 175 204 C  R  (V)=A-Z/0-9/Space/&  
11  PADD-OWNER-CITY  30 205 234 C  R  (V)=A-Z/0-9/Space  
12  PADD-OWNER-COUNTY  20 235 254 C  O   
13  PADD-OWNER-STATE  2 255 256 C  R  Appendix  
14  PADD-OWNER-ZIP  9 257 265 C  R    

15  PADD-OWNER-COUNTRY  3 266 268 C  R  Appendix 
16  PADD-OWNER-TAXID  9 269 277 C  R  Space fill 
17  PADD-OWNER-TAXID-EXT  2 278 279 C  R  Space Fill 
18(a)  PADD-OWNER-DOB-YY  4 280 283 N  O  (V)=1000-9999  
18(b)  PADD-OWNER-DOB-MM  2 284 285 N  O  (V)=01-12  
18(c)  PADD-OWNER-DOB-DD  2 286 287 N  O  (V)=01-31  
19  PADD-RELATIONSHIP-CODE  2 288 289 C  M  Appendix  

20  PADD-SEQ-NUMBER  3 290 292 N  M  
Initial (V)=1, Increment 
by 1 for each owner on 
the same property 

21 PADD-OWNER-TYPE-CODE 2 293 294 C M Appendix 
22 PADD-NAME-ID 1 295 295 C M C or Space 

23 FILLER  330 296 625 C  M  Space fill 
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NAUPA Standard Electronic File Format 
Securities Info Record Format  

Field 
Number Field ID 

Number 
of 

Positions
From Through Type 

Class  
Mandatory
Required
Optional  

Acceptable Value (V) 
Comments / Edits 

1  TR-CODE  1  1 1 N  M  (V) = 5 
2  PROP-SEQUENCE-NUMBER  6  2 7 N  M  (V) = PROP-

SEQUENCE-NO   
3  SECR-SUBISSUE-NAME 150  8 157 C O    

4 SECR-ORIGINAL-SHRS-HELD 12  158 169 N  O    

5 SECR-ORIGINAL-REG-NAME 70 170 239 C O Exact registration name

6 SECR-DELIVERY-METHOD 10 240 249 C M Appendix 
7 SECR-CERTIFICATE 20 250 269 C O Original Certificate 

Number 
8 SECR-SYMBOL 10 270 279 C O  

9 SECR-DEPOSIT-ACCOUNT 20 280 299 C O  

10 SECR-MUTL-FAMILY 50 300 349 C O  

11 FILLER 276 350 625 C  M Space fill 



NAUPA Holder Reporting - Revised 7/2002 

Page 39 

NAUPA Standard Electronic File Format 
Tangible Property Record Format  

Field 
Number 

Field ID Number 
of 

Positions

From Through Type 
Class 

Mandatory 
Required 
Optional  

Acceptable Value (V) 
Comments / Edits 

1  TR-CODE  1  1 1 N  M  (V) = 6 
2  PROP-SEQUENCE-NUMBER  6  2 7 N  M  (V) = PROP-

SEQUENCE-NO   
3 TANG-SEQUENCE-NUMBER 3 8 10   M   
4 TANG-BOX-NUMBER 25 11 35 N  M     
5  TANG-DESCRIPTION 125 36 160 N  M    
6  TANG-UNPAID-RENT 12  161 172 N  O     
7 TANG-DRILLING-FEES 12 173 184 N O   
8(a) TANG-OPENED-DATE-CCYY 4 185 188 N M   
8(b) TANG-OPENED-DATE-MM 2 189 190 N M   
8© TANG-OPENED-DATE-DD 2 191 192 N M   
9 TANG-OPENED-BY 25 193 217 C O   
10(a) TANG—EXPIRED-DATE-CCYY 4 218 221 C O   
10(b) TANG-EXPIRED-DATE-MM 2 222 223    
10(c) TANG-EXPIRED-DATE-DD 2 224 225    
11 TANG-CATEGORY-TYPE-CODE 4 226 229 C M   
12 FILLER 396 230 625 C  M Space fill 
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NAUPA Standard Electronic File Format 
Summary Record Format  

Field 
Number Field ID 

Number
of 

Positions 
From Through Type

Class 
Mandatory 
Required 
Optional  

Acceptable Value (V) 
Comments / Edits 

1  TR-CODE  1 1 1 N  M  (V) = 9 
2  SUMM-NBR-OF-RECORDS  6 2 7 N  M    

3  SUMM-NBR-OF-PROPERTIES  6 8 13 N  M    

4  SUMM-AMOUNT-REPORTED  12 14 25 N  M    

5  SUMM-DEDUCTION-AMOUNT  12 26 37 N  M    

6  SUMM-AMOUNT-ADVERTISED  12 38 49 N  M    

7  SUMM-ADDITION-AMOUNT  12 50 61 N  M    

8  SUMM-DELETION-AMOUNT  12 62 73 N  M    

9  SUMM-AMOUNT-REMITTED  12 74 85 N  M    

10  SUMM-NBR-OF-SHARES  14 86 99 N  M    

11  SUMM-SHARES-ADD  14 100 113 N  M    

12  SUMM--SHARES -DEL 14 114 127 N  M    

13 SUMM-SHARES-REMITTED  14 128 141 N  M    

14 SUMM-NEGATIVE-REPORT 1 142 142 C O Y or space 
15 SUMM-SOFTWARE-VERSION 20 143 162 C M  

16 SUMM-CREATOR 20 163 182 C M  

17 SUMM-CREATOR-CONTACT 70 183 252 C M  

18 FILLER  373 253 625 C  M Space fill 
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